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[bookmark: facilities-assistant-application-form]Facilities Assistant – Application Form
Thank you for your interest in the Facilities Assistant post at Homelands Trust-Fife. Please complete this form fully and return it by the closing date stated in the job advert.

[bookmark: section-1-personal-details]Section 1: Personal Details
Full name:
Address:
Postcode:
Telephone number:
Email address:
Preferred method of contact:  ☐ Email ☐ Telephone

[bookmark: section-2-right-to-work-in-the-uk]Section 2: Right to Work in the UK
Do you have the right to work in the UK?	☐ Yes ☐ No

[bookmark: section-3-availability]Section 3: Availability
This post is part-time, 14 hours per week, with Tuesday and Friday as guaranteed working days. There will also be opportunities to work additional hours as required, eg to cover staff holidays and take part in on-call duties. 
Please confirm: - Your availability (days and times):
- Any restrictions we should be aware of:

[bookmark: section-4-supporting-statement]Section 4: Supporting Statement
Please tell us why you are interested in the Facilities Assistant role at Homelands Trust-Fife and how your skills, experience and personal qualities meet the requirements of the role and person specification.
(You may continue on a separate sheet if required.)

[bookmark: section-5-relevant-experience]Section 5: Relevant Experience and Practical Skills
Please tell us about your relevant experience and practical skills. This may include paid employment, self-employed work, volunteering or personal experience.
We are particularly interested in hearing about your experience and confidence in areas such as:
· Maintenance or facilities work
· DIY, basic repairs and general upkeep
· Painting and decorating
· Use of hand tools or equipment
· Identifying, reporting and responding to maintenance issues
· Working in guest-facing, community or charity settings


[bookmark: section-6-practical-skills]
[bookmark: section-8-health-and-safety]Section 7: Health and Safety
Please outline any experience or awareness you have of health and safety practices, risk awareness or safe working.


[bookmark: section-9-references]Section 8: References
Please provide details of two referees, one of whom should be your current or most recent employer (or a suitable alternative if not applicable).
Referee 1
Name:
Relationship:
Organisation:
Email:
Telephone:
Referee 2
Name:
Relationship:
Organisation:
Email:
Telephone:

[bookmark: section-10-criminal-convictions]Section 9: Criminal Convictions
This post may be subject to PVG membership.
Do you have any unspent criminal convictions that we should be aware of?
☐ Yes ☐ No
(If yes, please provide details in a separate sealed document. A conviction will not necessarily bar you from employment.)

[bookmark: section-11-declaration]Section 10: Declaration
I confirm that the information given in this application is true and complete to the best of my knowledge.
Signature:
Date:

Thank you for your interest in working at Homelands Trust-Fife. We appreciate the time you’ve taken to apply and your interest in helping us maintain a safe, welcoming and inclusive environment for our guests and community.
Please return this form to info@homelands-fife.co.uk no later than 5pm on Friday 30th January, or post to Martina Goodman, Assistant General Manager, the Paxton Centre, Homelands,14a Links Road, Lundin Links, Fife, KY8 6AT. 
Interviews will take place at the Paxton Centre on Monday 9th February. 

Homelands Trust-Fife, 14a Links Road, Lundin Links, Fife, KY8 6AT
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