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JOB DESCRIPTION

JOB TITLE:				Facilities Assistant - Homelands Trust-Fife
		
REPORTS TO:			General Manager 

RESPONSIBLE FOR:	No line management responsibilities

DATE:				January 2026

LOCATION (S):			The Paxton Centre, Homelands, Lundin Links, Fife

SALARY:				£13.45 per hour

HOURS: 	This role is for 14 hours per week, with Tuesday and Friday as guaranteed working days. There will also be opportunities to work additional hours, as required, to cover staff holidays and take part in on-call duties.

CONTRACT:  			1 year fixed - with a view to becoming permanent 						for the preferred candidate.

1. ROLE PURPOSE 

The Facilities Assistant plays a vital hands-on role in ensuring our nine accessible lodges and our community Paxton Centre are safe, clean, welcoming and well maintained. This role supports the smooth day-to-day running of the site and helps ensure guests and community users have the best possible experience.

2. About Homelands Trust-Fife

Homelands Trust-Fife is an award-winning charity providing high-quality, accessible holiday lodges for people with disabilities, alongside a vibrant community hub, the Paxton Centre. We are committed to creating a welcoming, safe and well-maintained environment for all our guests, visitors and staff.




3. POSITION IN THE ORGANISATION

Facilities Assistant
Assistant Manager 

Volunteer Coordinator
Board of Trustees
General Manager                                  


Volunteers



Key Responsibilities

Lodges and Site Maintenance
· Carry out day-to-day maintenance of holiday lodges
· Painting and general upkeep of lodges and site buildings
· Ensure disability and specialist equipment is in good working order
· Identify and fix small issues promptly
· Carry out light repairs and basic DIY tasks
· Report larger or specialist repairs to management
· Maintain the outdoor furniture and areas around the patios. 

Paxton Centre
· Keep the Paxton Centre clean, tidy and well presented
· Assist with opening up and closing the building as required
· Support the general upkeep of shared and public areas


Operational Support

· Provide holiday cover for the Assistant Manager and General Manager when required
· Be on the on-call rota for urgent issues relating to lodges or the Paxton Centre
· Respond to maintenance issues during guest stays in a timely and helpful manner
· Support health and safety checks and procedures across the site

Person Specification

Essential
· Practical maintenance or facilities experience
· Good general DIY skills
· A proactive and reliable approach to work
· Ability to work independently and manage time effectively
· Friendly, helpful manner with guests, volunteers and colleagues
· Willingness to be flexible, including some on-call and holiday cover
· Commitment to the values of Homelands Trust-Fife

Desirable
· Experience working in a hospitality, charity or community setting
· Awareness of disability access and inclusive environments
· Basic health and safety knowledge

What We Offer
· A supportive, friendly working environment
· The opportunity to make a real difference to the lives of people with disabilities and the local community
· Flexible working hours where possible
· Paid holidays and pension scheme

Homelands Trust-Fife, SC047615, 14a Links Road, Lundin Links, Leven, Fife, KY8 6AT
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