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[bookmark: volunteer-coordinator-application-form]Volunteer Coordinator – Application Form
Thank you for your interest in the Volunteer Coordinator post at Homelands Trust-Fife. Please complete this form fully and return it by the closing date stated in the job advert.

[bookmark: section-1-personal-details]Section 1: Personal Details
Full name:
Address:
Postcode:
Telephone number:
Email address:
Preferred method of contact:        ☐ Email ☐ Telephone

[bookmark: section-2-right-to-work-in-the-uk]Section 2: Right to Work in the UK
Do you have the right to work in the UK?       ☐ Yes ☐ No

[bookmark: section-4-supporting-statement]Section 3: Supporting Statement
Please explain why you are interested in the Volunteer Coordinator role at Homelands Trust-Fife and how your skills, experience and personal qualities meet the requirements of the role and person specification.
(You may continue on a separate sheet if required.)









[bookmark: section-5-experience]Section 4: Experience
Please outline your relevant experience. This may include paid work, volunteering, caring roles or lived experience.







[bookmark: X71bb08ed945c57b3c5811b88706e75b8b402f4f]Section 5: Working with Volunteers and the Community
Please tell us about any experience you have of: 
- Supporting or coordinating volunteers
- Working with community groups
- Working in a charity or community setting







[bookmark: section-7-skills-and-knowledge]Section 6: Skills and Knowledge
Please give examples of your skills in the following areas (where relevant): - Communication and relationship-building
- Organisation and administration
- Working independently and using initiative
- IT skills (email, basic documents, online systems)






[bookmark: X4202a26cf9fae62d36f618f4774bd3c05b6f409]Section 7: Equality, Diversity and Inclusion
Homelands Trust-Fife is committed to equality, diversity and inclusion.
Please tell us how you would support an inclusive and welcoming environment for volunteers and the wider community.









[bookmark: section-9-references]Section 8: References
Please provide details of two referees, one of whom should be your current or most recent employer (or volunteer supervisor if applicable).
Referee 1
Name:
Relationship:
Organisation:
Email:
Telephone:
Referee 2
Name:
Relationship:
Organisation:
Email:
Telephone:

[bookmark: section-10-criminal-convictions]Section 9: Criminal Convictions
This post may be subject to PVG membership.
Do you have any unspent criminal convictions that we should be aware of?
☐ Yes ☐ No
(If yes, please provide details in a separate sealed document. A conviction will not necessarily bar you from employment.)

[bookmark: section-11-declaration]

Section 10: Declaration
I confirm that the information given in this application is true and complete to the best of my knowledge.
Signature:
Date:

Thank you for applying to Homelands Trust-Fife. We appreciate the time you’ve taken to apply and your interest in supporting our volunteers and community work.
Please return this form to helenl@homelands-fife.co.uk no later than 5pm on Friday 23rd January, or post to Helen Lawrenson, General Manager, the Paxton Centre, Homelands,14a Links Road, Lundin Links. 
Homelands Trust-Fife, 14a Links Road, Lundin Links, Fife, KY8 6AT
Homelands Trust-Fife is a registered Scottish Charity SC047615.
01333 329039 www.homelands-fife.co.uk
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